City of Abbotsford
PO Box 589, 203 N. First Street, Abbotsford, WI 54405

City Hall (715) 223-3444

Fax (715) 223-8891

AGENDA FOR THE COUNCIL MEETING TO BE HELD

***AMENDED***
March 11, 2019 AT 5:00

PM

IN THE COUNCIL CHAMBERS OF THE ABBOTSFORD CITY HALL
203 NORTH FIRST STREET, ABBOTSFORD WI

All items listed will be brought before the Abbotsford City Council for discussion and
possible approval.

1. Public Hearing – Birch Street Discountenance
2. Call the regular meeting to order
a. Roll call
b. Pledge of Allegiance
3. Comments by the Mayor
4. Administrator’s Update
5. Comments by the Public
6. Minutes from the Council held February 11, 2019
a. Waive the reading and approve the minutes
7. Municipal Court Update
8. Fire Commission Update
9. Police Commission Update & Bills
10. Library Update
11. February Bills
12. Quote for Waste water lift station
13. Apply for a credit card city purchases
14. Create savings account to save for new Public Works and Sewer equipment. Rental fees to fund
account.
15. Liquor License
16. Beverage Servers Licenses
a. Ryann Mallo
b. Amara Hartwig
17. Abby Festival Street Use Permit
18. July 4th Fireworks Quote
19. Room Tax Committee Minutes 2-19-19
20. MSA Contract for Safe Road to Schools
21. Birch Street Discontinuance
22. Civics Proposal
23. CBS Squared
24. Small Claims Action against Jennifer Lopez to seek reimbursement of overpayment on final
paycheck
Requests from persons with disabilities who need assistance to participate in this meeting or hearing should be made to Clerk’s Office at (715)
223-3444

25. Closed Session - Pursuant to Section 19.85 (1)(b) Considering dismissal, demotion, or discipline of a
public employee. The public employee shall have the right to demand an evidentiary hearing or the
meeting in open session. (Water/Waste Water Manager)
26. Closed Session - Pursuant to Section 19.85 (1)(c) Considering employment, promotion,
compensation or performance evaluation data of any public employee over which the governmental
body has jurisdiction or exercises responsibility. (City Administrator)
27. Communications
a. Shortner Park Donation
b. WRS Refund
c. Payoff of loan from Citizens Bank of Loyal
d. Proposed changes in state law regarding TIF incentives
28. Adjourn

Requests from persons with disabilities who need assistance to participate in this meeting or hearing should be made to Clerk’s Office at (715)
223-3444
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RESOLUTION 2019-2
Resolution Discontinuing a portion of East Birch Street in the
City of Abbotsford, Wisconsin

WHEAREAS, the City Council of Abbotsford, Wisconsin declares that the public interest
requires that the a portion of E. Birch Street ought to be discontinued and vacated, being fully
described on Exhibit “A” attached hereto;
WHEREAS, this resolution was introduced before the City Council of the City of
Abbotsford on January 23, 2019, Notice of Pendancy of Application to Vacate the abovedescribed property was filed with the Register of Deeds for Marathon County on March 11,
2019; Notice of Hearing was duly published in the Tribune Phonograph, a copy of said Notice
was served more than 30 days prior to the hearing in a manner prescribed by law on all of the
owners of all of the frontage on the lots and lands abutting upon portions of said street to be
discontinued or a waiver of notice thereof was received; and a public hearing was held before
the City Council of the City of Abbotsford on March 11, 2019 at 5:00 ‘clock p.m.; and
WHEREAS, no sufficient written objection to the said discontinuance and vacation has
been filed with the clerk:
NOW, THEREFORE, in accordance with the authority vested in the City Council by
section 66.1003, Wis stats,
BE IT RESOLVED by the City Council of the City of Abbotsford that the portion of East
Birch Street described in Exhibit A, and the same hereby are, vacated and discontinued since
the public interest requires it.
The above and foregoing Resolution was duly adopted by the City Council of the City of
Abbotsford at a regular meeting held on March 11, 2019.

CITY OF ABBOTTSFORD

________________________
Lori Voss – Mayor

_______________________________
Brent Faber – President of City Council
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________________________
Gerald Anders - Alderperson

________________________
Peter Horacek – Alderperson

________________________
Jeremy Totzke - Alderperson

________________________
Cathy Clement – Alderperson

________________________
Lori Huther - Alderperson

________________________
Roger Weideman - Alderperson

________________________
Dennis Kramer- Alderperson

ATTEST:
_________________________
Dan Grady
City Administrator/Clerk/Treasurer
Vote:
Ayes: __________
Noes: __________
I certify on the XX day of XXXX, 2019, he above resolution discontinuing the portion of
East Birch Street described in Exhibit A in the city of Abbotsford, Marathon County, Wisconsin
was adopted by a vote of ____ ayes and _____ noes by the City Council of the City of
Abbotsford, Marathon and Clark Counties, Wisconsin.
_________________________
Dan Grady
City Administrator/Clerk/Treasurer
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Minutes from the February 11, 2019 Abbotsford City Council Meeting
held in the Abbotsford City Hall Council Chambers.
Mayor Voss called the meeting to order at 5:30 p.m.
Roll Call: Mayor Voss, Horacek, Totzke, Clement, Huther, and Kramer (Faber, Weideman, and
Anders – absent)
Others present:
Pledge of Allegiance: Held
Comments by the Mayor: Mayor Voss updated the City Council on the 1-25-19 meeting the city
had with the DNR. It is doubtful that the city would be able to get the copper variance
application back because the city representative was on the email withdrawing the city’s
application. Mayor Voss has since appointed Administrator Grady as the city representative
with the DNR
Mayor Voss and Administrator Grady met with Jon Strand where he stated that there is a lack
of communication with our employees. Mayor Voss reminded him of the conversation that she
had with Mr. Strand in July 2018 stating that if there was any money involved or work being
done by CBS Squared must go through city administration, the City Council and Mayor.
Mayor Voss had also asked Jon Strand about the $100,000-200,000 price given to Mayor Voss
by the Water/Waste Water Manger and was told that would be the price if chemical additions
were used to treat the drinking water for copper. Mr. Strand was told by the Water/Waste
water Manager “no more chemicals.”
Administrator’s Update: Administrator Grady made the following points.
PHOSPHORUS
-

-

Our permit is valid until 2023 and can be renewed for another 5 years giving the city 4
years to plan in the next permitting cycle.
The DNR has approved a new limit for our watershed of .21 mg/l instead of the
proposed .075 mg/l. The DNR is waiting for approval from the EPA to implement the
new limits.
It is very possible that the city can meet the phosphorus limits using chemical additions
alone. The city is not meeting the limits a pilot study using different chemicals may be
needed. The DNR will advise as we move forward.

COPPER
-

The current limit in the city’s discharge permit is 22 ppb.
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-

The city had the opportunity to make comments during the permitting process and did
not comment. Commenting could have led to a higher discharge limit.
This limit was set based upon just a few water tests – discharge samples taken from Dill
Creek in Colby from 2003 & 2004.
The city never took the opportunity to take additional samples to try and get a higher
limit. The limit could have been as high as 27 ppb instead of the current 22 ppb.
In all likelihood, the city cannot try to reinstate the copper discharge variance
application because the statutory deadline of 60 days past the issue of the permit has
passed.

GOING FORWARD
-

-

The city can still take new water samples to try and modify the limits. MSA will be
working on this with city staff and the DNR on taking new water samples.
The copper limit does not take effect until 2021. We have other options to try, such as,
adding sodium hydroxide to the drinking water. The DNR may require a pilot study, but
Abbotsford has done this in the past.
On 1-31-19 the city withdrew the December facilities plan and replaced it with a new
plan which is on your desks.
The city must file another plan of action in June. All of the steps we have taken and will
be taking count as a part of the June filing.
The changed the point of contact with the DNR to the City Administrator.

Public Comments Pertaining to the Agenda: None
Minutes – Motion by Huther/Totzke to approve minutes of January 23, 2019 as amended
Motion carried unanimously.
MSA Contract – Dan Greve from MSA commented on the $12,500 contract before the City
Council. Up until the Spring of 2018 everyone thought that the DNR was going to impose a
phosphorus limit on .075 mg/l on municipal effluent. The DNR conducted a new study of the
Upper Wisconsin River water. This new study led the DNR to propose less stringent limits. The
DNR is now waiting for approval from the EPA. The City of Abbotsford should be able to comply
with these new limits.
Regarding copper, the limit set by the DNR was extremely low. The City of Abbotsford should
have realized when the limits were set that new limits were unachievable and taken action
immediately. In addition, the City of Abbotsford should have commented during the public
comment period to try and get the limits adjusted. This did not happen.
The appropriate action after the permit was issued was to apply for a variance. Unfortunately,
the contracted engineer for the city withdrew
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MSA is currently working with the DNR to take new water samples to measure total dissolved
copper downsteam. The hope is to gain a new more favorable copper limit. In addition, MSA is
attempting to reinstate the city’s copper variance application.
If all else fails corrosion control is the last option. Corrosion control is adding sodium hydroxide
to raise the pH of the drinking water to prevent copper leaching from residential water pipers.
However, the DNR drinking water division is very leary of adding any additives to drinking water
after the issues in Flint, MI.
The next step for the city is to submit an action plan by June 30, 2019. The water testing that
MSA is conducting is part of that action plan.
Why did the DNR set the copper limits so low? The DNR makes calculation based upon stream
data and certain assumption. During the original permit process the DNR gave the city the
opportunity to conduct new testing to collect more recent data for the permitting process. This
was not done so the DNR had to use the most recent available data which was from 2003/04.
It should be noted that there is no economical way of removing copper. Municipalities typically
apply for a variance permit if their levels are unachievable. In the case of Abbotsford, this
variance application was withdrawn leaving the city with unachievable requirements.
Motion to approve MSA Contract for $12,500 by Kramer/Horacek. Unanimous.
Conditional Use Permit for O’Reilly Auto Parts - Motion by Horacek/Clement to approve
permit. Unanimous.
Liquor License for Angela Kralcik – Administrator Grady reported the no issues came back from
the police department. Motion to approve Horacek/Totzke. Unanimous
Civics Demonstration – Chad Jarvi and Michael Laesch of Civics presented.
Civics is based in Madison, WI and is owned by Baker Tilly. Civics, along with Workhorse are the
two main software packages used by small to medium sized municipalities.
Mr. Jarvi explained the auditing capabilities of the software. Al transactions are recorded and
stamped with the users name, date, and time. The stamp cannot be erased or deleted
Mr. Jarvi was asked if a receipt for a water bill could be entered into the system, then printed
showing that the bill was paid and then deleted. The answer was no. The transaction would be
recorded, however, the transaction could be voided. However, a report of all voids can be
printed and permissions can be limited to allow on certain people to void transactions. In
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addition, a report can be printed the shows the logs of all transactions or any single type of
transaction.
Civics integrates with Sensus, the water meter reading software. It also integrates with PSN so
customers who pay their water bill online will not see an interruption in this service. In
addition, Civics will produce a water meter reading exceptions report that will show highs, lows,
and inactives. Utility customers also have the option of going paperless.
The payroll module takes care of all of the payroll calculations, can track benefits and
automatically adjust for anniversary dates. Payroll will automatically go to assigned accounts.
Civics will train staff in how to use software as part of the purchase. There is also training
available anytime in Madison and online. Customer support also keep a previous ticket history
so one can go back to find the solution to a problem.
The cost of the software and training is ~$40,000.00. There is an option to pay over 3 years at
0% interest.
Future Meeting
City Council March 4, 2016
Motion to adjourn by Horacek/Clement
The Abbotsford City Council adjourned at 6:47 p.m.
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Colby/Abbotsford Police Commission
AGENDA FOR THE COLBY/ABBOTSFORD BOARD OF POLICE COMMISSIONERS
MEETING TO BE HELD
MONDAY, FEBRUARY 11, 2019 AT 7:00 P.M.
AT THE COLBY/ABBOTSFORD POLICE DEPARTMENT
112 W SPRUCE STREET, ABBOTSFORD, WI 54405
1.
2.
3.
4.
5.
6.
7.
8.
9.

Call nieeting to order
Roll call
Comments from the public
Minutes from January 14, 2019
Expenditures
Lexipol Policies - Lieutenant Language
Lieutenant's report
Meeting date for March
Adjourn

Posted: February 6, 2019

*City Council members may attend the above committee meeting for information-gathering purposes. If a quorum of
Council members should appear at this Commission meeting, a regular Council meeting may take place for the purpose of
gathering information on an item listed on this Commission agenda. If such a meeting should occur, the date, time, and
location of the Council meeting will be that of this Commission as listed on the Commission agenda.
Upon reasonable notice, efforts will be made to accommodate the needs of individuals with disabilities. Please contact
the City Clerk's Office at (715} 223-4435 with as much advance
35 notice as possible.
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January 31, 2019 FINANCIAL STATEMENT-POLICE DEPT
Beginning Balance
Receipts received in Jan

$

City of Colby
City of Abbotsford
Reports
Interest
Temporary Plates
Lockouts
Abbotsford School District- SRO officer reimburse
Xfer for K9 purchases

Disbursements-Jan

Net Payroll
SS, FWH, WI Pmts.
Union Dues
Wages Payable
State Retirement-Dept. Share
Vouchers Payable
Auto Fuel
Internet
Telephone
Heat
Electric
Water
Liability Insurance
Health Insurance
Dental Insurance
Worker's Compensation
Auto Insurance
Radio Maintenance
Auto Maintenance
Clothing
Training
Office Supplies
Janitorial Supplies
Copies
Radar Certification
Miscellaneous
Exp from Grant/Plate Fnd/Misc
Computer Software Maintenance
Air Cards
Computer Maintenance
Office Equipment Maintenance
Building Maintenance
Equipment
Equipment Transfers
Investigations
Drug Dog
Audit
Legal
Time System
Auto Purchase
Auto Fund
Clothing-Vests
Department Policies

$

$

$
$
$
$
$
$

$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$

30,219.42
36,774.92
50.00
97.19
225.00
60.00
6,873.00

43,382.68
17,681.59
292.60
553.83
6,799.52
4,706.26
81.25
69.99
165.61
469.78
81.03
10,134.29
664.20

$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

452.93
279.06
165.81

179.99
5,694.00
1,317.00
84.39
30.00
99.98

,\931385.79
181,567.11

.. ,;.Total pisburse!llen�
tfansi:>eia11J:i:i:ding l:3'�1I�ceJot31r1.if ···

200,653.37

l $

181,567.11

DesignatedJ:p!JdS ..

Checking Fund Balance as of 1/31/19
Auto Fund
Sick Leave Accum. Retirement fund
$
TOTAL Designated Funds
TOTALWorkingCasti····· . • ,,w .••

$46,958.78
14,495.70

$

181,567.11
61,454.48

120,112.63
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Colby/Abbotsford Police Commission Meeting
January 14, 2019
6:30 P.M.
The Colby/ Abbotsford Police Commission (CAPC) meeting was called to order by President Todd Schmidt
at 6:30p.m. at the Colby/Abbotsford Police Department (CAPD). Members present were: Todd Schmidt,
Dan Hederer, Randy Hesgard, Roger Weideman, Jeremy Totzke & Dennis Kramer. Also present were: Chief
Jason Bauer, City of Colby Deputy Clerk/Treasurer Jessie Polivka, City of Colby Mayor Jim Schmidt, City of
Abbotsford Mayor Lori Voss, City of Abbotsford Administrator Dan Grady, and Kevin O'Brien-TP Printing.
Public Comment: None
Minutes from the December 10, 2018 meeting: Motion was made by Hederer, seconded by Hesgard to
approve the minutes from the December 10, 2018 meeting as presented. Motion carried with a voice vote.
Expenditures: Motion was made by Hederer, seconded by Weideman to approve the expenditures as
presented in the amount of $25,912.27. Motion carried with a voice vote.
2018 Budget Amendments: The CAPC discussed the budget amendments that were included in the
monthly financial packet.
Motion was made by Hederer, seconded by Hesgard to approve resolution 1-2019, approving amendments
to the 2018 budget as presented. Motion carried with a voice vote.
Carryover Balances from 2018 to 2019: The carryover fund balances from the end of 2018 were
presented: General fund balance- $152,398.89; Automobile/Equipment- $33,758.78; Retirement Benefits
$14,495.70; Police Drug Dog Fund- $14,286.00; Metal Plate Fund- $15,997.88.
Motion was made by Weideman, seconded by Hederer to approve the Carryover balances from 2018 to
2019. Motion carried with a voice vote.
Ordinance 7-1-16 restrictions on keeping dogs, cats, fowl and other animals: The City of Colby has a
resident that has been having issues with dogs in the neighborhood running loose. President Schmidt
wanted the CAPC to review the ordinance to make sure it is adequately written to enforce dogs running
loose. Chief Bauer stated that the situation is a dispute between neighbors. One neighbor has installed a
security camera and is catching the neighbor's dogs running loose after reviewing the footage from the
camera. Chief Bauer stated that the CAPD will not issue a citation unless they catch the dogs in the act of
running loose. The CAPC decided it is a civil issue and the current ordinance is sufficient
Update city ordinances to reflect the current agreement on bookkeeping and minute taking
between the City of Colby & the City of Abbotsford: The City of Colby and the City of Abbotsford had an
arrangement that the City of Abbotsford would handle the minutes for the CAPC and the City of Colby
would take care of the financials for the CAPD. During the employee turnover at the City of Abbotsford the
City of Colby has been attending CAPC meetings and taking the minutes. The CAPC discussed whose
responsibility it is for the minute taking. Mayor Voss questioned why the CAPC couldn't take their own
minutes as she had done in the past. It was decided that President Schmidt would take the minutes at
future meetings for the time being. He said the Clerk or Deputy Clerk from the City of Colby would be
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invited to attend future meetings and take the minutes if there were many topics up for discussion and
action.
Chiefs Report: Chief Bauer reported on the K9 activity for the month of December. He said there were a
total of 4 activities and 0 arrests. Chief Bauer stated that traffic stops were up for the month of December
and attributed it to the officers having more time on patrol with the SRO officer being in the school
districts. Bauer stated cameras in two of the squads are having operational issues and will need to be
replaced. Both cameras are over 10 years old. The cost of replacement for one camera is estimated to be
around $3,500-$5,500. Bauer will look for quotes on replacement. Mayor Schmidt suggested a company for
Bauer to contact for a quote.
President Schmidt asked if Bauer had gotten the updated policy from Lexipol regarding the Lieutenant
position. Bauer stated he had to fill out a Lexipol information form and once submitted Lexipol will prepare
the policy update for the CAPC to approve.
Bauer said we will not be attending the February CAPC meeting. Lieutenant Alex Bowman will attend the
meeting in Bauer's absence. President Schmidt said the CAPC would discuss his performance evaluation in
closed session at the March CAPC meeting, with Police Secretary Jessica Weich's performance evaluation to
be discussed in closed session at a future meeting closer to her anniversary date of employment. Kramer
asked Chief Bauer about having a speaker phone set up so he could participate in future CAPC meetings by
phone. Bauer said he would order a speaker phone Jan. 15 to accommodate Kramer's request. The CAPC
discussed if a committee member should be allowed to attend a meeting by phone, particularly when a
quorum was present.
Chief Bauer said he would be working a lot of extra shifts this summer to defray the cost of overtime. SRO
Officer Patrick Leichtnam will be attending recruit school and will not be able to cover shifts for the CAPD
this summer as anticipated. President Schmidt said this situation was discussed as a possibility when
Leichtman was hired.
Motion was made by Kramer, seconded by Hesgard to receive and file the Chiefs Report. Motion carried
with a voice vote.
Meeting date for February: The next CAPC meeting will be held on Monday, February 11, 2019 at 6:30
p.m. at the CAPD.
Meeting adjournment: Motion was made by Hederer, seconded by Weideman to adjourn at 7:09 p.m.
Motion carried with a voice vote.
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2/06/2019

Check Date From:
Thru:

Page:
PAYRL

Reprint Payroll Register Full
All Employees

11:29 AM

From Dept:
Thru Dept:

1/01/2019
1/31/2019

Total Checks:

30

Earnings:
Regular Pay
Overtime Pay
FLOATING HOL
HOLIDAYS
INSURANCE
NIGHT SHIFT
ON CALL
SICK LVE ACCUMU

28

Pay Periods: 12/16/2018
Thru:
24
(Male:
Female:

2,172.00

53,010.69
852.25
594.48

22.75

1/26/2019

6)

Hours
Hours

4,754.37
1,050.00

514.00
149.96

1,150.00

-------------62,075.75

Withholdings:
Federal
Social Security
Medicare
Wisconsin
CHILD SUPPORT
HEALTH INS.
OTHER DEDUCTION
UNION DUES
WRS Contrib.

5,322.46

3,729.48

872.23
3,155.71
553.83
1,922.90

o.oo

250.80

2,885.66

-------------18,693.07

NET PAY
Flexible Time Off:

43,382.68

Earned

Used
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11 :28 AM

2/06/2019

Budget Comparison - Detail

Page:
ACCT

Fund: 500 - POLICE DEPARTMENT
2019
January

Account Number
500-00-43001-000-000
500-00-43002-000-000
500-00-43002-001-000
500-00-43002-002-000
500-00-43003-000-000
500-00-43004-000-000
500-00-43005-000-000
500-00-43005-410-000
500-00-43005-412-000
500-00-43005-413-000
500-00-43005-414-000
500-00-43005-415-000
500-00-43005-416-000

CITY OF COLBY

30,219.42

CITY OF ABBOTSFORD
COLBY SCHOOL DISTRICT

36,774.92
0.00
6,873.00
50.00
97.19
225.00

ABBOTSFORD SCHOOL DISTRICT
REPORTS
EARNED INTEREST
OTHER INCOME· TEMP PLATE
OTHER INCOME-LOCKOUT
CARRYOVERS
OTHER INCOME • GRANTS
OTHER INCOME· MISCELLANEOUS
DONATION INCOME· DRUG DOG
METAL PLATE INCOME

===============================================
----

Total Revenues

-------------------

60.00
0.00
0.00
0.00
478.43
7,081.03

------------------------ 81,858.99-----
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2019
Actual
01/31/2019

2019
Budget

Budget
Status

%of
Budget

-332,401.58

8.33
8.33
0.00

7,081.03

362,621.00
441,299.00
25,387.50
25,387.50
250.00
0.00
1,000.00
400.00
28,000.00
1,100.00
1,000.00
2,500.00
104,000.00

81,858.99

992,945.00

30,219.42
36,774.92
0.00
6,873.00
50.00
97.19
225.00
60.00
0.00
0.00
0.00
478.43

-404,524.08
-25,387.50
-18,514.50
-200.00
97.19

27.07
20.00
0.00

-775.00
-340.00
-28,000.00
-1,100.00
-1,000.00
-2,021.57
-96,918.97

22.50
15.00
0.00
0.00
0.00
19.14
6.81

--------------------------8.24
-911,086.01
----------------------

2/06/2019

11:28 AM

Budget Comparison

-

Fund: 500

SALARIES
FUEL

500-00-51001-000-000
500-00-51002-000-000
500-00-51002-001-000
500-00-51003-000-000
500-00-51003-001-000

HEAT

500-00-51003-002-000
500-00-51003-003-000

ELECTRIC
WATER

500-00-51004-000-000
500-00-51004-407-000
500-00-51004-408-000
500-00-51004-409-000
500-00-51004-411-000
500-00-51005-000-000
500-00-51006-000-000

LIABLITY INSURANCE
HEALTH INSURANCE
INSURANCE - DENTAL
WORKMEN'S COMPENSATION
AUTO INSURANCE
RADIO MAINTENANCE
AUTOMOBILE MAINTENANCE
CLOTHING ALLOWANCE
SOC.SEC.(EMPLOYER SHARE)
TRAINING
OFFICE SUPPLIES
JANITORIAL SUPPLIES
RADAR CERTIFICATION

500-00-51007-000-000
500-00-51008-000-000
500-00-51009-000-000
500-00-51010-000-000
500-00-51010-005-000
500-00-51011-020-000
500-00-51012-000-000
500-00-51013-000-000
500-00-51016-000-000
500-00-51016-001-000
500-00-51017-000-000
500-00-51017-002-000
500-00-51018-000-000
500-00-51019-000-000
500-00-51019-001-000

INTERNET
TELEPHONE

Detail

Page:
ACCT

2019
Budget

61,025.75
81.25

516,700.00
22,500.00

165.61

69.99
165.61

469.78

469.78

0.00
81.03
0.00
9,261.39
664.20
0.00
0.00
0.00
0.00
452.93
4,601.71
279.06
165.81
0.00

0.00
81.03

1,000.00
4,000.00
2,500.00
6,000.00

61,025.75
81.25
69.99

0.00
9,261.39
664.20
0.00
0.00
0.00
0.00
452.93

800.00
5,500.00
127,314.00

Budget
Status

% of
Budget

455,674.25
22,418.75
930.01

11.81

10.13

5,500.00
118,052.61

0.00
7.27

4,601.71
279.06
165.81
0.00

11,600.00
3,600.00
400.00

11,320.94
3,434.19

0.00
179.99

0.00
179.99

320.00
2,820.01

STATE RETIREMENT-DEPT SHARE
COMPUTER SOFTWARE MAINTENANCE

7,458.91
5,694.00

7,458.91

320.00
3,000.00
59,905.00

MOBILE DATA (AIR CARDS)
COMPUTER MAINTENANCE

0.00
1,317.00

BUILDING MAINTENANCE
EQUIPMENT
INVESTIGATIONS
DRUG/SEARCH DOG
AUDIT
TIME SYSTEM

7.81

2,700.00
575.00

0.00
0.00
0.00

6,000.00
4,347.07

0.00
9.44

34,776.29

11.69
2.41
4.61

400.00

52,446.09

0.00
0.00
6.00
12.45

5,694.00
1,100.00

0.00
1,100.00

100.00

0.00

4,900.00

3,583.00

26.88

0.00

1,317.00
0.00

1,200.00

84.39

84.39

1,200.00
8,915.61

30.00
99.98

30.00
99.98

9,000.00
4,000.00
2,500.00

3,970.00
2,400.02

0.00
0.00
0.00
6,567.54

0.00
0.00
0.00
6,567.54

3,000.00
1,510.00
1,500.00

3,000.00
1,510.00
1,500.00

100,000.00

93,432.46
3,649.00

DEPARTMENT POLICIES

0.00

0.00

500-00-57001-000-000

AUTO FUND

0.00

-16,891.33

METAL PLATE FEES & PURCHASES

7,835.80
14,600.00

18.79
0.00

5,694.00

500-00-51020-000-000
500-00-51022-000-000
500-00-51025-000-000
500-00-51028-000-000
500-00-51029-000-000

CLOTHING-VESTS

0.36
7.00
4.14

3,834.39
2,030.22
6,000.00
718.97

8,500.00
14,600.00
2,700.00
575.00
6,000.00
4,800.00
39,378.00

MISCELLANEOUS EXPENSE

2

POLICE DEPARTMENT
2019
Actual
01/31/2019

2019
January

Account Number

-

9

0.00
0.00
0.94
0.75
4.00
0.00
0.00
0.00
6.57

0.00

3,649.00
13,200.00

13,200.00

0.00
0.00

-16,891.33

0.00

16,891.33

0.00

---------------------------------------======----------====================
98,750.32
98,750.32
992,945.00
894,194.68
9.95
-============================================================---------=========Total Expenses================--=============

--------------------Net Totals

41
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2/07/2019

2:29 PM

Check Register - Full Report - ALL
ALL Checks
POLICE CHECKING NOW

Dated From:
Thru:

Check Nbr

Check Date

2/11/2019
12862
TRAINING SUPPLIES
500-00-51009-000-000

Payee

From Account:
Thru Account:

Amount

ABBY COUNTY MARKET

TRAINING

41.97
Total

12863
UPS

2/11/2019

500-00-51010-000-000

12864
K9

500-00-51019-001-000

41.97

AUTO WASH SUPPLIES CO.

OFFICE SUPPLIES

2/11/2019

1

Page:
ACCT

34955

14.55
Total

14:55

BBD SPORTS SHOP

DRUG/SEARCH DOG

10882

93.98
Total

93.98

CELL COM
2/11/2019
12865
AIR CARDS AND CELL PHONES
500-00-51003-000-000
CELL PHONES

TELEPHONE

500-00-51016-001-000
AIR CARDS

MOBILE DATA (AIR CARDS)

265.17

186105

50.00

186105
Total

315.17

2/11/2019
CENTER FOR EDUCATION & EMPLOYMENT LAW
12866
ONE YR SUBSCRIPTION TO PUBLIC EMPLOY LAW
500-00-51009-000-000

TRAINING

159.00
Total

2/11/2019
12867
PHONE & INTERNET

159.00

CHARTER COMMUNICATIONS

500-00-51002-001-000

INTERNET

500-00-51003-000-000

TELEPHONE

69.99
167.95
Total

42

237.94

3
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2:29 PM

2/07/2019

Check Register - Full Report - ALL
ALL Checks
POLICE CHECKING NOW

Dated From:
Thru:

Check Nbr

12868
FEB

Payee

Check Date
2/11/2019

500-00-51003-003-000
FEB

Page:
ACCT

From Account:
Thru Account:

Amount

CITY OF ABBOTSFORD

WATER

66.73
Total

12869
JAN DUES

2/11/2019

500-00-21115-000-000
JAN

2

66.73

COLBY ABBOTSFORD PROFESSIONAL POLICE

UNION DUES PAYABLE

250.80
Total

250.80

12870
2/11/2019
COLBY CHRYSLER CENTER
OIL CHANGE/TIRE ROTATION/CHECK KEY FOB
500-00-51006-000-000

AUTOMOBILE MAINTENANCE

2/11/2019
12871
OFFICE SUPPLIES·

OFFICE SUPPLIES

500-00-51010-000-000

OFFICE SUPPLIES

500-00-51017-000-000

12873
FEBRUARY

500-00-51004-408-000
FEB

Total

27171

53.05
Total

224.05

COMPUTER TR INC.

12045

285.00
Total

285.00

DELTA DENTAL OF WISCONSIN

INSURANCE - DENTAL

664.20

1255008
Total

2/11/2019
12874
MISC SUPPLIES

117.09

171.00

25211

COMPUTER MAINTENANCE

2/11/2019

117.09

COMPLETE OFFICE OF WISCONSIN

500-00-51010-000-000

2/11/2019
12872
COMPUTER MAINT.

76410

FOURMENS FARM HOME-COLBY

43

664.20

9

2/07/2019

2:29 PM

Check Register - Full Report - ALL
ALL Checks
POLICE CHECKING NOW

Dated From:
Thru:
Check Date
Check Nbr
500-00-51012-000-000

Payee

Page:
ACCT

From Account:
Thru Account:

Amount

MISCELLANEOUS EXPENSE

87.44
Total

12875
JAN FUEL

2/11/2019

500-00-51002-000-000
JAN
12876
TIRES

500-00-51006-000-000

12877
JAN FUEL

500-00-51002-000-000
JAN

334.47
Total

11082

656.40
Total

656.40

KWIK TRIP INC

FUEL

993.49
Total

2/11/2019
12878
INTERPRETER

334.47

KAUFFMAN AUTO SERVICE

AUTOMOBILE MAINTENANCE

2/11/2019

87.44

HOLIDAY COMMERCIAL

FUEL

2/11/2019

3

993.49

MENDEZ, JOHN

INVESTIGATIONS
500-00-51019-000-000
1/18, 10:30AM-l:30PM

90.00
Total

12879
2/11/2019
NICOLET NATIONAL BANK
EQUIPMENT/CLOTHING ALLOW/TRAINING/OFFICE

500-00-51018-000-000

EQUIPMENT

500-00-51010-000-000

OFFICE SUPPLIES

500-00-51007-000-000

CLOTHING ALLOWANCE

500-00-51009-000-000

TRAINING

500-00-51012-000-000

MISCELLANEOUS EXPENSE

90.00

135.01
19.31
1,323.21
300.00
8.08
Total

44

1,785.61

lo
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2/07/2019

Check Register - Full Report - ALL
ALL Checks
POLICE CHECKING NOW

2:29 PM

Dated From:
Thru:

Check Nbr

Payee

Check Date

2/11/2019
12880
MARCH PREMIUMS
500-00-51004-407-000
MARCH

From Account:
Thru Account:

Amount

SECURITY HEALTH PLAN
7,634.62

HEALTH INSURANCE
Total

2/11/2019
12881
BOOKCASES
S00-00-51010-000-000

79.98
Total

500-00-51010-000-000

500-00-51003-001-000
12/13-1/17

79.98

TU MARX PRINTING

OFFICE SUPPLIES

12883
2/11/2019
12/13-1/17

7,634.62

SHOPKO STORES

OFFICE SUPPLIES

2/11/2019
12882
ENVELOPES

4

Page:
ACCT

90.00

29269

Total

90.00

WE ENERGIES
505.03

HEAT
Total

505.03

12884
2/11/2019
WI DEPT OF JUSTICE-TIME
QUARTERLY CHARGE: 1/1/19-3/31/19
500-00-51022-000-000
1/1/19-3/31/19

TIME SYSTEM

234.00

455TIME-0000005882
Total

2/11/2019
12885
12/18-1/21
500-00-51003-002-000
12/18-1/21

234.00

XCEL ENERGY
452.15

ELECTRIC
Total

452.15

Grand Total

�

45
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COLBY-ABBY POUCE
BANK RECONCILUATION ACCT# 4001940
12/31/2018
Balance per Bank

Outstanding Checks
Amount

No.

DMV

895.50

CVR

243.50

No.

Amount

17,650.37
1,139.00

Less Outstanding

Plus deposit in Transit
Adjusted bank balance

$

Beginning Balance per general

16,511.37

15,997.88

Deposits:
2,785.00
7,081.03

2,610.29

-JE

1,678.25

7.49

Interest

Checks written:

DMV

CVR

6,324.04
6,567.54

243.50

-JE

Other:

Balance per General Ledger

46

$

16,511.37

10
Abbotsford Public Library
REGULAR MONTHLY MEETING: Meeting called to order Jan 9th 2018 / 5:00 PM / Conference Room
ATTENDEES
Jochimsen, Giffin, Braun, Hinrichsen, Bittner, Writz,
Members absent: Dukelow, Suttner
AGENDA
Previous minutes: Read and approved. Motion to approve by Writz, seconded by Giffin, motion passes.
Public Comment: Pete H.
Old Business
• Abbotsford Sign –hung above workroom doorway.
• Holiday Program: Nov. 28th at 7:00 pm. Mostly positive reviews, some comments on too long.
• Library afterschool discussion – Banned kids have not returned. No parent contact with any of the banned youth. No
letters of apology received. Foot traffic after school has decreased, but behavior of youth using the library is
improved.
New Business
• The Director asked for approval to use literacy donation used for scholastic literary incentive and extra
summer reading performer. Writz moved to used M.B. literacy program donation for scholastic reading
incentives at $150 and to provide the cost of an extra Summer Reading Performer. Giffin seconded. Motion
passed.
• Collaboration with school on kindness project. Jody Will, elementary school teacher at Abbotsford Public
School would like to have “kindness” bookmarks placed in library books and have the library hand out
kindness seeds.
• Collaboration with Nursing Home update. Bookshelf and cart are at the Nursing Home. The Director dropped
off seconded set of books on the morning of the 9th.
• UW speaker Bureau: The library can bring in 2 free UW Madison speakers a year. The Director shared the
website that held speaking topics with the board and asked them to choice topics that interested them.
• Wifi update– WiFi is now set for library hours. Password will change monthly. Sign-up is required to get
password.
Treasurer’s Report: 99% spent (some corrections still being made with city hall)
Circulation Report:
Total Circulation:
o Oct 2018: 2670
Last month: 2506
Oct 2017: 2,467

Oct 2016:2,380

Oct 2015: 2326

Oct.2014: 2548

Circulation Break-down:
Books: 1159, DVDs: 564, Spoken Record: 73, Large Print: 28, Magazines: 34,
Circulation Report:

Other: 54

Total Circulation:
Nov. 2018 2518
Nov. 2017: 2,399

Nov 2016: 2,427

Nov. 2015: 1948

Nov. 2014: 1948

Dec 2018: 2,478

Dec 2016: 2,273

Dec 2015:1966

Dec 2014: 1954

Dec 2017: 2,229

Circulation Break-down:
Dec: Books: Books: 967, DVD: 508, Spoken Record: 74, Large Print: 25, Magazines: 73, Other: 61
Nov: Books: 1072, DVD: 489, Spoken Record: 44, Large Print: 44, Magazines: 23, Other: 50
Other Usage Report:

•
•
•

•

Wireless Sessions: Dec. 1343 Nov 1493 Sept. 1074 Aug. 1853 June: 2067 May: 1952 April:
1136 Feb:741 Jan:439
Overdrive E-material Checkout: Dec. 160 Nov. 176 Oct: 162 Sept: 147 Aug. 203 July : 203
June: No data May 146 April 183 March 187 Feb: 121 Jan: 159
Monthly Reference:
Nov.:59
Last Month: 118
Last Year’s:120
Dec.:72
Last Month: 59
Last Year’s: 108
Parton Count:
Nov:934
2018: 950
47
Dec:1090
2018: 958

10

Policy Review: WiFi policy to look at next month
WVLS report:
-VCat to be held Feb. 7th.

Director Report
• Read Down Fines: This program will be held during the month of January. Patrons with fines can come into the
library earn $.25 off of fines for every 15 minutes spent reading. This is especially aimed at helping kids and teens
reduce library fees.
• Last Month Program Count:
Nov. Monthly Program total: 10 programs, 180 attendance
Dec. Monthly Program total: 16 programs, 180 attendance
-Best programs: Harry Potter Puzzle Room, held 4 different sessions, was aimed at college kids home
from break. Cookie decorating had better turn out when held the Friday after Christmas, will adjust for 2019.
• Future Programs: See handout.
Staffing/Operating Issues: none
ACTION ITEMS:
NOTES:
MOTION TO ADJOURN: Giffin/Writz 5:40pm
Next meeting: Feb 13th at 5:00 PM

Circulation Report: Decembers of 2014-2018
3000
2500
2000

2273
1954

1966

2229

2478

1500
1000
500
0

2014

2015

2016

2017

2018

Series 1

Circulation Report: Novembers of 2014-2018
3000
2500
2000

2427
1948

2399

2518

1948

1500
1000
500
0

2014

2015

2016

2017

Series 1
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Date:
12/13/2018
12/18/2018
12/11/2018
12/14/2018
12/14/2018
12/7/2018
12/31/2017
12/26/2018
12/27/2018
12/21/2018
12/21/2018
12-21-12-28
xmas break
12/20/2018
12/21/2018
12/22/2018

Dec. Program Type
Other
Literary
1

1
1

1
1

1

1
1
1
1

1

1

1
1
1

Drop In

Total Atte 0 to 12

Program Title:
Adult Craft Night/Button Ornament
8
GG Bookclub
3
Wild Cookies Book Club:Potato Peal Socity
4
Family Movie Night: Small Foot
27
Candy Land
43
Story Time
6
Winter Break Activity:snowflake
1
Winter Break Activity: Perler Beads
25
Winter Break Activity: Movie
0
Winter Break Activity: Sugar Cookies
14
Story Time
7
Scholastic X-mas Books
20
1 No School Tec/Dash and Dot
4
Harry Potter Puzzle Room
7
Harry Potter Puzzle Room
4
Harry Potter Puzzle Room
7
Monthly Program total: 16 programs, 180 attendance

13 to 18

Other
1

17
23
3

0

17

1

10
4
18
2

2
2
4
4

7
3
4
10
20
3
1
7
4
3

3
4
3

Nov. Program Type
Date:
11/2/2018
11/9/2018
11/13/2018
11/16/2018
11/16/2018
11/20/2018
11/28/2018
all month
thanks break
thnks break

Other

Literary
1

1

1

1

1

1

1
1

Total Atte 0 to 12
13 to 18 Other
Drop In Program Title:
Story Time
4
4
2
Family Movie Night:
28
23
5
Wild Cookies Book Club
7
7
Adult Craft Night/Snowman Ornament
9
2
7
Story Time
5
3
2
GG Book club
3
3
Holiday Program
75
12
63
Heat Transfer Mugs
19
1
5
13
1
Indian Corn Drop in Craft
20
20
1 No School Tech
10
6
2
2
Monthly Program total: 10 programs, 180 attendance
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11
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11
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11
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11
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11
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11

66

11

67

11

68

12

69
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70

12

71

15

72

15
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15
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15
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15

76
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77
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Website: www.cl.abbotsfordwi.us

APPLICATION FOR BEVERAGE OPERATOR'S LICENSE
Provisional License
Original License
Renewal License

x

f

Fee $15.00

City of Abbotsford

Fee $25.00

PO Box589

Fee $25.00

Abbotsford, WI 54405

I, the undersigned, do hereby make application to the local governing body of the City of
Abbotsford, Wisconsin for a license to· serve, from June 30, 2018 to June 30, 2019 inclusive
(unless sooner revoked), fermented malt beverages and intoxicating liquors, subject to the
limitations imposed by Section 125.32(2) and 125.68(2) of the Wisconsin Statues and all acts
amendatory thereof and supplementary thereto, and hereby agree to comply with all laws,
resolutions, ordinances and regulations; federal, state or local, affecting the sale of such beverages
and liquors if a license be granted to me.

Social Security Number
Have you been convicted of any felony or of violating any law of the State of Wisconsin or of the
United States?
O Yes
Date of Conviction (If Any)_ _ _ _ _ _ __
9 No
Nature of Offense_ _ _ _ _ _ _ _ _ __
Being first duly sworn on oath says that he/she is the person who made and signed the foregoing
application for an operator's license; that all the statements made by the applicant are true.

~rJ1J,k
ttcant'Ssignature

A

SUBSCRIBED AND SWORN TO BEFORE ME THIS _ _ _ DAY OF

NOTARY PUBLIC
MY COMMISSION EXPIRES_ _ _ _ _ _ __ _ __

84
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WISCONSIN
SELLER I SERVER CERTIFICATION
Trainee Name: Ryann Mallo

School Name: 360training.com, Inc.

Date of Completion: 1011112017

Certification#: WI-68512

•.

~~J

Certify that the above named person
successfully completed an approved
Learn2Serve Seller/Server course.
COMPLIES WITH WISCONSIN STA TUTES 125.04, 125.17,134.66
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Minutes from the Room Tax meeting held at the Abbotsford City Hall, Tuesday, Feb 20th, 2019
Meeting called to order: Eric Reis called the regular meeting to order at 4:04 p.m.
Roll Call: Eric Reis-present, Lori Voss-present, Dennis Kramer-present, Krunal Patel-present, Michelle
Albrecht-present, Dave Hediger-absent.
Others Present: Dan Grady, Kevin O’Brien, Paula Ruesch, Cheryl Baker
Comments from the Chairman: Eric Reis stated that we don’t have much money in the account to give
grants but have $11,934.81 in the reserve account. Maybe we should put a cap on the reserve acct. The
reserve acct started in 2015 and we haven’t really used it for anything. Though it would be nice to have
that to build something for the community. A discussion was had about what Room Tax is for and how it
should be used to help put heads in beds. We also read some of the Local Room Tax Guidelines.
Comments from the Office Coordinator: Michelle stated that the chamber does help with Tourism and
that the Room Tax should also be used to help cover chamber wages.
Comments from the public:
• Lori Voss stated that the city left the 30% in the Room Tax to help cover the dues for
Clark County Economic Development Agency, (about $2414 yearly). And also to help
cover chamber wages.
Minutes from the meeting Aug 20, 2018: Kramer moved to approve, Voss seconded. Motion passed
with out negative vote.
Considerations before the Committee:
Abby Festival: asking for $5000.00 for their event on May 31-June 2. Paula Ruesch stated that
the Festival has a larger Carnival than in previous years and that is also cleaner/better than
previous carnivals. The Abby Festival also sells raffle tickets to raise funds, has a Queen &
Princesses contest, besides the soccer and basketball tournaments. She said that the Festival is
well liked and growing. Even though we had a lot of rain last year, we still made a small profit.
She stated that it did put heads in beds. Multiple band members and vendors stayed at the
hotels. Discussed ways of tracking this. Motion made by Voss to give them $3500, with $3000
coming out of the reserve fund, and $500 out of regular fund. Seconded by Kramer. Motion
passed without negative vote.
Funding approved-waiting for documentationDorchester Race Group-approved last meeting for $500.00. Waiting on documentation.
Colby Choir Parents-approved last meeting for $2000.00. Waiting on documentation.
Midnight Riders-approved last meeting for $1400.00. Waiting on documentation.
Reimbursement Requests:
Visitor Voucher: None at this time, the hotels haven’t been using the Visitor Vouchers but will
implement this week.
ACC Chamber Wages: Application for 4th quarter of 2018 for $3750.00. Motion by Kramer, seconded by
Voss to give chamber $3750.00 out of the reserved fund. Motion passed without negative vote.
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Other business: none
The next meeting will be held on Tuesday, May 14th, 2019 at 4:00 pm in the Abbotsford City Council
Room.
Adjourn Meeting: Motion made by Voss and 2nd by Kramer to adjourn the meeting. Motion passed
without negative vote. With no further business, the meeting adjourned at 4:55 pm.
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Chamber of Commerce
P.O. Box 418; 100 W. Spruce Street
Abbotsford, WI 54405
Phone 715-223-8509
e-mail: info@abbycolbyareachamber.org

DATE:

February 21, 2019

FOR:

Chamber Wages
from Room Tax Fund

Bill To:
City of Abbotsford
Dan Grady
Abbotsford, WI 54405

DESCRIPTION

AMOUNT

Wage reimbursement for 4th quarter of 2018 chamber wages

$

3,750.00

$

3,750.00

from Room Tax Reserve Account

TOTAL

Make all checks payable to Abby-Colby Area Chamber
If you have any questions concerning this invoice, contact Michelle Albrecht, phone: (715) 223-8509
e-mail: info@abbycolbyareachamber.org
THANK YOU FOR YOUR BUSINESS!
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Professional
Services Agreement
This AGREEMENT (Agreement) is made by and between CITY OF ABBOTSFORD (CITY) and
MSA PROFESSIONAL SERVICES, INC. (MSA), which agree as follows:
Project Name:

Right of Way Acquisition
ID 8880-00-01, C Abbotsford, SRTS Improvements
(Sidewalks on Various Streets), Clark County

Project Description: The project will construct pedestrian and improvements in various locations
within the City of Abbotsford, Clark County, Wisconsin. The locations and work is as described in the
Design Study Report for WisDOT ID 8880-00-01 approved by the City on November 15, 2018.
The real estate rights required for the project as shown on the preliminary plan and profile sheets
obtained on November 27, 2018 entitled “Spruce Street, Street & Utility Improvements, City of
Abbotsford, Clark County, Wisconsin”. The aforementioned preliminary plan and profile exhibit
includes acquisitions from 21 parcels generally in a residential area, including 14 “TLE only” parcels,
plus 7 “PLE” or “PLE and TLE” parcels, for a total of 21 landowner parcels. For cost estimating, the
scope assumes 6 non-compensable Utility Release parcels that will require coordination. It is
assumed the City will handle encroachments, if any. There are several landscaping items within the
proposed right of way or easements that will require valuation.
There is one railroad at-grade crossing within the project, but there are no railroad parcels requiring
acquisition. There are no DNR parcels. There will be no DOT review of the plat. It is assumed no
Partial Releases of Mortgages will be required since there are no Fee-taking parcels involved.
Please note that the above estimated numbers of parcels and Utility Releases are approximations
and are subject to change upon further design and plat development, and if there are changes the
costs will be adjusted accordingly.
A.

Project Schedule
The schedule assumes the Relocation Order is approved no later than May 1, 2019, the City
approves the Nominal Payment Parcel Report and Sales Study by July 1, 2019, the WisDOT
final PSE deadline is no earlier than December 1, 2019 (region PS&E with Final February 1,
2020), and the construction phase will begin no earlier than April 1, 2020 (April 2020 Let).
Based on nominal acquisitions, MSA will attempt to meet a December 1, 2019 target date for
the acquisitions, with final deadline being approximately February 1, 2020. The acquisition
work can begin upon receiving the signed plat, legal descriptions, conveyance documents,
and a copy of the recorded Transportation Project Plat (TPP). The acquisition process
normally takes a minimum of 120 -150 days assuming a negotiated settlement.

B.

Right of Way Survey and Plat Development:
1)
Title search coordination and review
2)
Parcel research
3)
Field work necessary for plat development
4)
Transportation Project Plat (TPP) preparation. TPP ready for approval by April 15,
2019, assuming signed contract received by February 15, 2019 and Title Searches
received by March 1, 2019. The TPP includes the Relocation Order, as is standard.
5)
Legal Descriptions of PLE and/or TLE areas and Utility Releases, with Conveyance
Documents.
6)
Temporary appraisal staking. Staking will occur after the Plat is approved and filed.
7)
Quality Control Review
8)
Record the TPP with the County Register of Deeds
102
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9)

10)

C.

Not included are the following, but can be added as an additional Service
a. Final right of monuments installations for PLE parcels
b. Title Updates and Conveyance Document revisions
c. Amendments to the Plat
d. Encroachment Report
e. Recording Fees
Assumptions:
a. No DOT review of the plat.
b. There are no compensable utilities in the acquired areas
c. City will handle encroachments, if any

Real Estate Acquisition Scope of Services: Real Estate Acquisition Services will be
provided in accordance with the Federal Uniform Relocation Act and Wisconsin State Statues,
and under the Terms and Conditions attached.
1) Review of the Title Reports is included.
2) Prepare Acquisition Capability Statement for City to print on their letterhead and to submit
to WisDOT.
3) Prepare an introduction letter that will be mailed to all of the property owners along with
the Owner’s Rights brochure and information on the project, including:
a. Staking schedule
b. Contact information for the MSA project negotiator
4) Determine Values. All parcels are anticipated to be acquired through the nominal
acquisition process and no appraisals are included in the scope.
a. Determine land values of the PLE & TLE acquisitions. Subconsultant Compass
Land Consultants, Inc. will prepare a Sales Study with information for similar-zoned
properties located near the subject property and valuations of impacted property
features (existing improvements), if applicable, located within the lands to be
acquired. Included is up to one site visit by the valuation specialist.
b. The procedures for approving the Sales Study and Nominal Payment Parcel
Report will be coordinated with the City.
c. If the negotiations of the nominal offer do not result in a negotiated settlement as
coordinated with the City, appraisals would be required and are listed as an extra
service in the Contingency Acquisition Services compensation table herein.
d. If requested by City, attend meeting with City to explain Sales Study or Nominal
Payment Parcel Report. Attending this meeting is an extra service as listed in the
Contingency Acquisition Services compensation table herein.
5) Negotiations
a. Send offer package by Certified Mail to the landowners, soon after Nominal
Payment Parcel Report is approved.
b. Send letters to obtain (estimated 6) Releases of Rights from the utilities (if needed)
to release their rights for that portion of their facilities within the project limits.
c. Provide follow-up call to landowners to answer questions regarding the information
provided. Meetings will be scheduled as requested by landowners to address
concerns regarding the project. Meetings with landowners are anticipated to be
held locally in the City of Abbotsford area.
d. When a negotiated settlement has been reached, a payment request will be
provided to the City. The City of Abbotsford will provide the check to MSA. MSA
will distribute the check to the landowner.
e. Prepare negotiation diary to document coordination with the landowner.
f. Mail signed documents to Clark County Register of Deeds with request to invoice
the City of Abbotsford directly. If invoicing the City directly is not possible, MSA will
pass along recording fees ($30/document) as an additional cost to the City.
g. Electronic Transfer Return form will be created for any fee acquisitions (if fee
parcels are later added with amendment). Electronic Transfer Return Forms are
now required to record deeds at the County Register of Deeds offices. This
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requirement became effective February 4, 2016 when signed in to law by the
Governor.
h. Regular updates will be provided to keep the City informed of the progress and any
negotiation issues.
i. This scope is based on obtaining a negotiated settlement.
j. If a negotiated settlement can’t be reached on a parcel with value determined
through the Nominal Payment Parcel Report, then an appraisal of value will be
required under the Owner’s rights as set forth in the Federal Uniform Relocation
Act to continue with eminent domain, if requested by the City. An Appraisal will be
provided as an extra service as listed herein. If a negotiated settlement can’t be
reached based on the appraisal, MSA can then prepare the Jurisdictional Offer, Lis
Pendens and Award of Damages for signature and delivery by the City, as an extra
service. We anticipate the City’s Attorney will handle the condemnation proceeding
after the Award of Damages.
6) Extra Services not included in Scope:
a. No services are included for services if a negotiated settlement can’t be reached.
b. Appraisals and services related to preparing the Jurisdictional Offer, Lis Pendens
and Award of Damages for signature and delivery by the City.
c. Partial Release of Mortgage documents.
d. Difficult negotiations with a landowner, including but not limited to more than one
meeting, will be considered extra services.
e. Attend meetings with City Council or Public Informational Meetings. If requested by
City, attendance per meeting is an extra service as listed in the Contingency
Acquisition Services compensation table herein.
f. Offer Informational Meeting: hold 1-time office hours locally within City for
Landowners to meet with Acquisition Staff for questions and signing opportunity.
This approximately 6 hour meeting with 2 MSA staff may help to expedite the
process by offering a local, convenient option to obtain more information first hand
from our specialists, which sometimes leads to earlier signing to meet the project
schedule. This is listed as an extra service, if requested, in the Contingency
Acquisition Services compensation table herein.
g. Should the right of way plat be revised and any changes made to parcels already
acquired by MSA, or parcels where significant progress has been made, the parcel
will be considered to be a new parcel and a new fee negotiated with the City. Right
of way plat changes have the potential to delay the acquisition delivery schedule.
The acquisition agents normally require a minimum of 120 days between the time
the offer is presented to the landowners and title is acquired, in order to meet the
requirements of the process.
D.

Services Provided by client
1) Timely approvals of plat, Relocation Order, Nominal Payment Parcel Report and parcel
payments with checks are critical to keeping the project on schedule and obtaining the
parcels by the city’s desired acquisition date.
2) Prepare Federal 1099-S Forms for fee parcels, if payment is greater than $600.

E.

Compensation for the work is as follows:
1) Payment for Right of Way Survey and Plat Development will be on the following basis.
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Service Provided
Title Search Coordination and Review
Parcel Research
Field Work and Appraisal Staking
Plat Preparation (1 iteration)
Conveyance Document & Legal Description Preparation
Quality Control - Recording
Lump Sum
Title Searches (Paid Directly by Owner to Title Company)
Estimated cost 21 parcels at $300/parcel =$6,300
Title Search Updates (Paid Directly by Owner to Title
Company)
Recording Fees (Paid by MSA and itemized on Invoice)
Additional R/W Survey & Plat Services, if needed
Permanent Monument Installation (PLE)
Title Update Revisions
Plat Amendments

Lump Sum Fee
$ 1,360
$ 765
$ 2,550
$ 9,350
$ 3,060
$ 3,300

20

$20,385
$250-$350
per parcel
$30.00 Per
update
$50 per TPP
Estimated 2
$3,000
$1,500
$1,500

2) Payment for Real Estate Acquisition services will be lump sum on the following basis.

Service Provided
Sales Study
Nominal Payment Parcel Report
Acquisition for PLE and PLE/TLE parcels (7 @ $1,700) *
Acquisition for TLE only parcels (14 @ $1,300) *
Utility Release of Rights Parcels (6 @$400) *
Acquisition Capability Statement
Certificate of Right of Way
Encroachments
Project Management & Administration
Estimated Fee

Estimated
Cost
$5,900
$3,900
$11,900
$18,200
$2,400
$200
$500
N/A
$1,800
$44,800

* = The number of affected parcels are approximate and may change upon the final
plat. The invoicing and final costs will reflect the final number of parcels of each type.
Additional Acquisition Services, if needed
Standard Abbreviated Appraisal
Preparation of Jurisdictional Offer, Lis Pendens and
Award of Damages
Attendance at meetings with City officials or Public Info
Meeting, if requested (1 MSA staff)
Offer Informational Meeting (up to 2 MSA staff)
Partial Release of Mortgages
Coordination of Compensable Utilities

$2,400/ea
$1,200
$1,000/ea
$2,500
Time & Materials
Time & Materials

Approval: Authorization to proceed is acknowledged by signatures of the parties to this Agreement
and executed as of the day and year first written herein.
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TRANSMITTAL LETTER
February 21, 2019

City of Abbotsford
203 N First Street
Abbotsford, WI 54405
Dear Dan:
It has been great speaking with you about the possible future software needs of the City of Abbotsford. We are
pleased to have this opportunity to submit our software solutions to you. Our proposal is based on your request for
information and our prior experience in providing these services to clients with similar needs.
Civic Systems, LLC (Civic) has the experience and resources necessary to meet your needs and assist you with this
very important project. We would like to highlight several factors that distinguish Civic from other firms.
Full Service Firm
Civic provides a full range of software services specifically developed for cities and municipal utilities to over fifty
new clients every year. These services include total turnkey software solutions. We are committed to enabling our
clients to print utility bills, accounts payable checks, payroll checks, and monthly reports immediately after leaving
our training facility. This process eliminates or minimizes the need to run parallel systems.
Experience
We understand the demands on your time and the pressures you face. This understanding comes from our
continuing relationship with over 250 municipalities and 300 utilities throughout the Midwest. Our team includes
CPAs, trainers with over twenty years of training experience, and quality help desk analysts ready and waiting to
answer your every question. Civic is a subsidiary of Baker Tilly Virchow Krause, LLP (Baker Tilly). Baker Tilly is
the 16th largest accounting firm in the United States and prides itself on its public sector practice that includes over
150 full time, fully dedicated public sector practitioners. This unique and strong Civic/Baker Tilly relationship
allows us to provide unmatched public sector expertise.
Depth of Resources
Our project team members all have extensive software experience. All team members are available at any time for
consultation. Our quality products and service will provide you with information you need to make timely and
accurate management decisions, while meeting the needs of your customers.
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City of Abbotsford
February 21, 2019
Page 2

Commitment
Civic has a long-standing tradition and solid reputation of providing high quality services to municipal government.
To illustrate that commitment, we have a separate practice group devoted entirely to serving municipalities and their
utilities.
Timely Service
Our experience with software and conversion services allows us to provide a highly efficient and cost-effective
transition from your legacy system.
We appreciate the opportunity to submit this proposal and welcome the opportunity to discuss specific aspects of it
with you. The information included in this packet is valid for 90 days. If you have any questions or need additional
information, please contact me at 888.241.1517. We look forward to working with you on this important project.
Sincerely,
CIVIC SYSTEMS, LLC

Michael Laesch, Vice President – Business Development and Client Relations
ML
Enclosures
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COMPONENTS OF SUCCESS
A successful software investment involves two critical components: the
software itself and the conversion, education, on-site assistance and support
services provided with the software.
Caselle’s software suite, coupled with the strength and stability provided by
Baker Tilly and Civic’s years of experience and depth of knowledge, ensures
that your software investment will retain its value through the years. Our role as
your trusted advisors gives you the peace of mind of knowing that professional,
100% public sector focused CPAs and consultants will guide you along the path
toward a successful software investment.
Each critical component of a successful software investment is briefly discussed
on the following pages.
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SOFTWARE
Over 14 years ago, Civic Systems entered into an agreement with Caselle, Inc.
to represent their software throughout the Midwest. Caselle’s software is the
result of a long evolution that began in the 1950’s as a part of a small CPA firm.
Today, Caselle, Inc. provides fully integrated, true Windows-based financial and
utility billing software to over 1,100 clients throughout the United States.
All conversion, education, on-site assistance and support services are provided
out of Civic’s Madison, Wisconsin headquarters.
Caselle’s software, coupled with the public sector expertise of Civic and Baker
Tilly, provide an unbeatable team to ensure a successful and long-lasting
software investment.
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CONVERSION
The success of any project usually depends on adequate up front planning.
Software conversion is no different. From the first meeting until the last total is
tested, an in-depth timeline and action plan will guide our progress.
Planning and Administration
Since planning is such a key element in the success of your conversion, an
in-depth, pre-conversion working session will be held at your site to identify key
individuals, discuss current processes and procedures, evaluate potential
challenges and establish a project timeline. The timeline established will
document our process, assist with staff availability planning, minimize your
staff’s duplication of effort and create a clean data cutoff for the conversion
team.
Data Extraction
No one enjoys working overtime or weekends keying in data to new software.
Let your staff completely avoid this time-consuming task by having Civic’s
conversion specialists quickly and accurately convert your data. Control
“hooks” created from your current software allow us to map your data to the
new software. In this way, existing data can be extracted, converted, tested,
adjusted and finalized prior to your arrival for training. This process minimizes
data clean up necessary to “go live”. All you have to think about is learning the
software while utilizing your own data.
Our proposed conversion services are listed on the following page.
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The following outlines the conversion services to be provided for the core modules.
Depending on the data integrity in the legacy system, below is our typical data conversion
when converting from a legacy system.
Accounts Payable
> Vendor Information
> 2 years of invoice and check history
> Report preparation
> AP check formatting
Accounts Receivable
> Current Customers with Balances
> Balances
Cash Receipting
> Setup receipt categories and corresponding GL accounts
> Report preparation
General Ledger
> Chart of Accounts Development Assistance
> Financial statements
> Report preparation
> 2 years detail information
> 2 years of budget information
Payroll
> Employee information
> Pay code setup
> Current Year to Date Totals
> Recalculate payroll to ensure data accuracy
> Report preparation
> Leave time balances
> Paycheck formatting
Utility Billing
> Customer information
> Customer balances by service
> Meter information
> Location information
> Report preparation
> Utility billing formatting
> Recalculate bill run to ensure data accuracy
> Setup rates and services
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EDUCATION
Civic’s Educational Services include individualized, hands-on instruction at our
Madison, Wisconsin training facility. Our thorough, patient instructors guide
you through all the software features necessary for effective use. At completion,
you will immediately be able to begin using the software.
Classroom Training
Civic’s four high-tech training classrooms in Madison, Wisconsin allow an
excellent learning experience. Hands-on instruction along with in-depth training
ensures maximum product comprehension. Product overviews and fun
classroom games ensure that key objectives are learned.
Professional, Experienced Trainers
Our trainers have extensive software and industry knowledge and will help you
apply it to your community. Our senior trainers have over twenty years of
municipal software training experience. Their knowledge of municipal issues
provides a strong foundation to help you with budgeting, utility billing and other
community operations.
Structured, Yet Individual, Training
Our structured training curriculum clearly outlines course objectives and goals
to help you maximize your learning experience. Your trainer will guide you
through this well-planned process. Group sessions and one-on-one instruction
aid in the learning experience.
Customized Learning Using Your Own Data
Custom reports and screens can be designed using your data. You will be able
to immediately begin using the software at training completion.
Post Training Assistance
During the first 90 days following training, you are welcome to contact your
classroom trainer for software support. This helps create a smooth transition,
since your trainer will be aware of any unique issues discussed during training.
After 90 days, our experienced customer support representatives will be able to
effectively handle any support issues.
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ON-SITE ASSISTANCE
During the initial use of your new software, it can be reassuring to have an
expert at your side. Civic’s on site service provides you with the comforting
reassurance of an expert on site to answer questions, correct any mistakes, offer
helpful suggestions and monitor the overall progress of your software transition.
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SUPPORT
Support Center
The Civic Systems Support Center prides itself on timely and accurate support.
Friendly, helpful representatives facilitate prompt issue resolution so your
operations are not interrupted. All support calls are tracked and prioritized
based on timing and urgency.
Support Center Objectives
Civic Systems Support Center’s number one objective is responsive issue
resolution. Every call is tracked and prioritized, based on urgency through our
Customer Support Portal, which is accessible via the Internet, customers can
view the status of a ticket at anytime, 7 days a week.
Methods for Requesting Service
You may contact the Civic Support Center by phone, fax or e-mail. Customers
also have the option of submitting, canceling or adding more information to
existing service tickets online through CIVIC’s Customer Support Portal, which
is accessible through the Internet. If the issue requires a more in depth look, we
will access your data using PC Anywhere software.
Civic Systems Support Center Hours
Monday through Friday 7:00 AM − 5:00 PM Central Standard Time.
Saturday/Sunday − Please leave a message on the voice mail system for
processing on Monday morning.
Annual Support Fees include:
• Unlimited, toll free telephone support for purchased CIVIC software
applications.
• All software enhancements and updates.
Updates and Enhancements
Yearly updates are included in your annual support fee.
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PRODUCTS SELECTED
The software products available for selection include:
Accounts Payable
Review, approve, verify and validate invoices while ensuring maximum use of
vendor terms and discounts.
Accounts Receivable
Manage customer accounts, invoicing, billing and payments with the Accounts
Receivable module. You can create an unlimited number of billing categories
with ease and flexibility.
Cash Receipting
From point of payment to the bank deposit, the cash receipting system provides
user friendly daily cash control. This software registers and prints all receipts
from individual workstations with full descriptions, distributions, change due
and account balance.
CR Payment Import - Online Bill Pay and Bill Presentment (Optional)
Provides customers with a direct bill payment option through a secure,
robust Internet application. Ability for customers to opt out of paper
billings, Utility bill payment, account review, inquiry features and
service request s are all available. Interfaces with Cash Receipting for
seamless bill payment option.
General Ledger
Quickly and easily enter, inquire, review and report important financial
information. Pre-defined journal entries, online management tools, customized
reports, previous history and tracking project costs over multiple years are a few
of the features you’ll enjoy using.
miExcel GL
This module provides a direct connection to GL through Excel.
Importing budgets, importing JE’s and building custom reports has
never been so easy.
Payroll
Easy payroll processing and development of your own customized,
comprehensive employee information system. Federal and state government
reporting requirements are complied with while providing complete fund and
departmental allocations.
Direct Deposit
Electronically transfer employee earnings to banking accounts.
Electronic Submittals
Create electronic submittals for W2’s and 1099’s.
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Utility Billing
A comprehensive customer information system designed to address the unique
challenges faced by municipal utilities. Features such as rate calculation
computation, multiple project meter database, and consolidated master meters
allow your utility to customize the product based on your needs.
Electronic Read Interface
Importing meter files is easy and hassle-free with the Electronic Read
Interface. We are able to integrate all major hand held meter reading
devices.
Tax Certification
Easily produce tax certification notices for your delinquent customers
and create a file to electronically send information to the appropriate
agency.
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Civic Systems, LLC
Ten Terrace Court
P.O. Box 7398
Madison, WI 53707-7398

City of Abbotsford
203 N First Street
Abbotsford, WI 54405

You agree to purchase the software and services detailed below and Civic Systems, LLC agrees to
provide them. An initial 50% down payment is due with this contract. The remainder is due at
training.*Additional payment terms can be provided such as spreading the payments over 2 or
3 years at 0% interest. The information provided in this proposal is valid for 90 days after the date
of issue.

INVESTMENT SUMMARY
License Fees (2 Concurrent)
Less: Small Community Discount
Training
Conversion
On-Site Assistance

$

43,300
(23,815)
7,800
9,900
2,400

TOTAL INVESTMENT

$

39,585

ANNUAL SUPPORT (Software For Life**)

$

6,495

TRAVEL COSTS
Travel costs are a not-to-exceed and based on three (3) round trips and 9 overnights.
Mileage (Three 336 mile round trips @ $0.54/mile)
$
544
Hotel (9 nights at $125/night)
1,125
Meals (9 days at $35/day)
315
TOTAL INVESTMENT

$

1,984

*A formal contract will need to be entered before any software is installed.
**Software For Life provides you the assurance that you will never have to purchase another upgrade
from us in the future. The Client will always be on the latest version of the purchased modules as long
as they are current with annual support payments.
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Selected Product Descriptions
2 Concurrent User Licenses
Accounts Payable
Accounts Receivable
Cash Receipting
Online Bill Pay Interface
General Ledger
Activity Reporting
Bank Rec
Budgeting
miExcel GL
Payroll
Direct Deposit
Electronic Submittals
Utility Billing
Electronic Read Interface
Splitter
Tax Certification
Less: Small Community Discount
TOTALS COSTS

License
Fee
Purchase
Price
$
0
5,500
5,500
5,500
Included
7,000
Included
Included
Included
Included
8,900
Included
Included
10,900
Included
Included
Included
(23,815)
$19,485

One-Time
conversion
/
setup
$
0
900
900
900
Included
1,200
Included
Included
Included
Included
2,400
Included
Included
3,600
Included
Included
Included
-$9,900

Training and
Onsite
Assistance
Cost/Days
$
0
600
600
600
Included
2,400
Included
Included
Included
Included
2,400
Included
Included
3,600
Included
Included
Included
-$10,200

Year one Total
w/o Support
$
0
7,000
7,000
7,000
Included
10,600
Included
Included
Included
Included
13,700
Included
Included
18,100
Included
Included
Included
(23,815)
$39,585

Annual
Fees*
$ Included
1,100
1,100
1,100
Included
1,400
Included
Included
Included
Included
1,780
Included
Included
2,180
Included
Included
Included
(2,165)
$6,495

*Optional item pricing is provided on the following page.
*If online Bill Presentment is chosen the City of Abbotsford is responsible for any monthly hosting, setup and transactional fees
charged by the preferred online bill pay company.
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OPTIONAL MODULES (Not Included in the agreement)
License Fee
Purchase Price
(2 Concurrent
Optional Product Descriptions (Not Selected)
Users)
2,000
Additional Concurrent Users above 2 (each)
*Above amounts include the discount provided.
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One-Time
conversion
/
setup
--

Training Cost
@ $1,200/Day
--

Year one Total
w/o Support
2,000

Annual
Fees
400
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HARDWARE REQUIREMENTS
Network System Requirements – Caselle® Connect – Network
Important! Using servers, workstations, or servers and workstations that do NOT meet the specified network system
requirements may result in unsatisfactory performance and response times. This document lists the minimum hardware and
software requirements for installing Connect.
Network Server Operating System
Network Server Equipment

Microsoft ® Windows 2008 R2, 2012, 2012 R2 or 2016 Server (64-bit)
Intel® Xeon® Quad-Core Processor 3.0 Ghz or higher |Minimum 16 GB of available RAM | 30
GB available disk space for Caselle Connect applications (180 MB) and data | Separate physical
hard drive for SQL log file 8-15 K SAS HDD preferred | Color SVGA .28 Monitor | 1 GB
Ethernet Network Card | 1 GB Ethernet Switch | DVDRW Drive
All hardware must be Microsoft® certified (request printed certification documents). Intel® Core™ i3, Intel® Celeron®, and AMD
Sempron™, and Intel® Pentium processors are NOT recommended.

Database Server Equipment and
Operating System

Database Software

• Use the Recommended Network Server. For better performance, increase memory on network

server or, use a separate Database Server (same specifications as the Network Server).
• Networks with more than ten workstations may require faster processors and/or more memory
than the recommended.
Microsoft® SQL Server 2012 (64-bit), 2014 (64- bit) or 2016 (64-bit)

Network Server and Database Server
Power Protection

True On-Line UPS, 600 Voltamps minimum with UPS Monitoring card, cable, and software.

Workstation Computer

Intel Core 2 Duo, i5, or i7 (3 GHz or higher) | 8 GB of available RAM | 30 GB available disk
space for Caselle Connect applications (180 MB) and data | LCD Monitor
All hardware must be Microsoft® certified (request printed certification documents). Intel® Core™ i3, Intel® Celeron®, and AMD
Sempron™, and Intel® Pentium processors are NOT recommended.

Workstation Operating System

Windows 7™, 8™ or 10™ Professional (32-bit or 64-bit).

Workstation Power Protection

UPS/Battery backup unit

Backup System

Data File Transfer
Printer

Network quality system to back up fileserver hard drive on one tape and provide tape read after
write verification. Make sure the backup system supports backing up MSSQL Databases.
Example: Backup Exec with SQL Agent.
DVDRW Drive
HP Laser Printer or Canon Copiers with PCL or Postscript Drivers

Receipt Printer

Ithaca Series (Impact) 150 and 280 Printers, Ithaca Series (Thermal) 280, Ithaca 9000 Series
and 1500 Series Printers

Internet Access

DSL, ISDN, or T1
Explanation: Caselle® Applications require Internet access to download program updates. Using an
Internet connection that is slower than 256 Kbps will take significantly longer to download data.

Email
Network Installer

Email that is compatible with Microsoft® Windows.
Microsoft® Certified

Web Services

IIS 7 (Windows Server 2008, 2012)

miViewPoint

IIS 7 or later | 30 GB of available disk space for miViewPoint on the IIS and SQL Servers |
Modern Web Browser on any PC using miViewPoint (IE11 or greater, up to date Chrome, or up
to date Firefox) If miViewPoint is made internet available a modern mobile browser is required.

Only needed if
miViewPoint is
being installed.
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February 21, 2019
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City of Abbotsford
203 N First Street
Abbotsford, WI 54405
Dear Dan:
It has been great speaking with you about the possible future software needs of the City of Abbotsford. We are
pleased to have this opportunity to submit our software solutions to you. Our proposal is based on your request for
information and our prior experience in providing these services to clients with similar needs.
Civic Systems, LLC (Civic) has the experience and resources necessary to meet your needs and assist you with this
very important project. We would like to highlight several factors that distinguish Civic from other firms.
Full Service Firm
Civic provides a full range of software services specifically developed for cities and municipal utilities to over fifty
new clients every year. These services include total turnkey software solutions. We are committed to enabling our
clients to print utility bills, accounts payable checks, payroll checks, and monthly reports immediately after leaving
our training facility. This process eliminates or minimizes the need to run parallel systems.
Experience
We understand the demands on your time and the pressures you face. This understanding comes from our
continuing relationship with over 250 municipalities and 300 utilities throughout the Midwest. Our team includes
CPAs, trainers with over twenty years of training experience, and quality help desk analysts ready and waiting to
answer your every question. Civic is a subsidiary of Baker Tilly Virchow Krause, LLP (Baker Tilly). Baker Tilly is
the 16th largest accounting firm in the United States and prides itself on its public sector practice that includes over
150 full time, fully dedicated public sector practitioners. This unique and strong Civic/Baker Tilly relationship
allows us to provide unmatched public sector expertise.
Depth of Resources
Our project team members all have extensive software experience. All team members are available at any time for
consultation. Our quality products and service will provide you with information you need to make timely and
accurate management decisions, while meeting the needs of your customers.
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City of Abbotsford
February 21, 2019
Page 2

Commitment
Civic has a long-standing tradition and solid reputation of providing high quality services to municipal government.
To illustrate that commitment, we have a separate practice group devoted entirely to serving municipalities and their
utilities.
Timely Service
Our experience with software and conversion services allows us to provide a highly efficient and cost-effective
transition from your legacy system.
We appreciate the opportunity to submit this proposal and welcome the opportunity to discuss specific aspects of it
with you. The information included in this packet is valid for 90 days. If you have any questions or need additional
information, please contact me at 888.241.1517. We look forward to working with you on this important project.
Sincerely,
CIVIC SYSTEMS, LLC

Michael Laesch, Vice President – Business Development and Client Relations
ML
Enclosures
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COMPONENTS OF SUCCESS
A successful software investment involves two critical components: the
software itself and the conversion, education, on-site assistance and support
services provided with the software.
Caselle’s software suite, coupled with the strength and stability provided by
Baker Tilly and Civic’s years of experience and depth of knowledge, ensures
that your software investment will retain its value through the years. Our role as
your trusted advisors gives you the peace of mind of knowing that professional,
100% public sector focused CPAs and consultants will guide you along the path
toward a successful software investment.
Each critical component of a successful software investment is briefly discussed
on the following pages.
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SOFTWARE
Over 14 years ago, Civic Systems entered into an agreement with Caselle, Inc.
to represent their software throughout the Midwest. Caselle’s software is the
result of a long evolution that began in the 1950’s as a part of a small CPA firm.
Today, Caselle, Inc. provides fully integrated, true Windows-based financial and
utility billing software to over 1,100 clients throughout the United States.
All conversion, education, on-site assistance and support services are provided
out of Civic’s Madison, Wisconsin headquarters.
Caselle’s software, coupled with the public sector expertise of Civic and Baker
Tilly, provide an unbeatable team to ensure a successful and long-lasting
software investment.
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CONVERSION
The success of any project usually depends on adequate up front planning.
Software conversion is no different. From the first meeting until the last total is
tested, an in-depth timeline and action plan will guide our progress.
Planning and Administration
Since planning is such a key element in the success of your conversion, an
in-depth, pre-conversion working session will be held at your site to identify key
individuals, discuss current processes and procedures, evaluate potential
challenges and establish a project timeline. The timeline established will
document our process, assist with staff availability planning, minimize your
staff’s duplication of effort and create a clean data cutoff for the conversion
team.
Data Extraction
No one enjoys working overtime or weekends keying in data to new software.
Let your staff completely avoid this time-consuming task by having Civic’s
conversion specialists quickly and accurately convert your data. Control
“hooks” created from your current software allow us to map your data to the
new software. In this way, existing data can be extracted, converted, tested,
adjusted and finalized prior to your arrival for training. This process minimizes
data clean up necessary to “go live”. All you have to think about is learning the
software while utilizing your own data.
Our proposed conversion services are listed on the following page.
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The following outlines the conversion services to be provided for the core modules.
Depending on the data integrity in the legacy system, below is our typical data conversion
when converting from a legacy system.
Accounts Payable
> Vendor Information
> 2 years of invoice and check history
> Report preparation
> AP check formatting
Accounts Receivable
> Current Customers with Balances
> Balances
Cash Receipting
> Setup receipt categories and corresponding GL accounts
> Report preparation
General Ledger
> Chart of Accounts Development Assistance
> Financial statements
> Report preparation
> 2 years detail information
> 2 years of budget information
Payroll
> Employee information
> Pay code setup
> Current Year to Date Totals
> Recalculate payroll to ensure data accuracy
> Report preparation
> Leave time balances
> Paycheck formatting
Utility Billing
> Customer information
> Customer balances by service
> Meter information
> Location information
> Report preparation
> Utility billing formatting
> Recalculate bill run to ensure data accuracy
> Setup rates and services
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EDUCATION
Civic’s Educational Services include individualized, hands-on instruction at our
Madison, Wisconsin training facility. Our thorough, patient instructors guide
you through all the software features necessary for effective use. At completion,
you will immediately be able to begin using the software.
Classroom Training
Civic’s four high-tech training classrooms in Madison, Wisconsin allow an
excellent learning experience. Hands-on instruction along with in-depth training
ensures maximum product comprehension. Product overviews and fun
classroom games ensure that key objectives are learned.
Professional, Experienced Trainers
Our trainers have extensive software and industry knowledge and will help you
apply it to your community. Our senior trainers have over twenty years of
municipal software training experience. Their knowledge of municipal issues
provides a strong foundation to help you with budgeting, utility billing and other
community operations.
Structured, Yet Individual, Training
Our structured training curriculum clearly outlines course objectives and goals
to help you maximize your learning experience. Your trainer will guide you
through this well-planned process. Group sessions and one-on-one instruction
aid in the learning experience.
Customized Learning Using Your Own Data
Custom reports and screens can be designed using your data. You will be able
to immediately begin using the software at training completion.
Post Training Assistance
During the first 90 days following training, you are welcome to contact your
classroom trainer for software support. This helps create a smooth transition,
since your trainer will be aware of any unique issues discussed during training.
After 90 days, our experienced customer support representatives will be able to
effectively handle any support issues.
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ON-SITE ASSISTANCE
During the initial use of your new software, it can be reassuring to have an
expert at your side. Civic’s on site service provides you with the comforting
reassurance of an expert on site to answer questions, correct any mistakes, offer
helpful suggestions and monitor the overall progress of your software transition.
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SUPPORT
Support Center
The Civic Systems Support Center prides itself on timely and accurate support.
Friendly, helpful representatives facilitate prompt issue resolution so your
operations are not interrupted. All support calls are tracked and prioritized
based on timing and urgency.
Support Center Objectives
Civic Systems Support Center’s number one objective is responsive issue
resolution. Every call is tracked and prioritized, based on urgency through our
Customer Support Portal, which is accessible via the Internet, customers can
view the status of a ticket at anytime, 7 days a week.
Methods for Requesting Service
You may contact the Civic Support Center by phone, fax or e-mail. Customers
also have the option of submitting, canceling or adding more information to
existing service tickets online through CIVIC’s Customer Support Portal, which
is accessible through the Internet. If the issue requires a more in depth look, we
will access your data using PC Anywhere software.
Civic Systems Support Center Hours
Monday through Friday 7:00 AM − 5:00 PM Central Standard Time.
Saturday/Sunday − Please leave a message on the voice mail system for
processing on Monday morning.
Annual Support Fees include:
• Unlimited, toll free telephone support for purchased CIVIC software
applications.
• All software enhancements and updates.
Updates and Enhancements
Yearly updates are included in your annual support fee.
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PRODUCTS SELECTED
The software products available for selection include:
Accounts Payable
Review, approve, verify and validate invoices while ensuring maximum use of
vendor terms and discounts.
Accounts Receivable
Manage customer accounts, invoicing, billing and payments with the Accounts
Receivable module. You can create an unlimited number of billing categories
with ease and flexibility.
Cash Receipting
From point of payment to the bank deposit, the cash receipting system provides
user friendly daily cash control. This software registers and prints all receipts
from individual workstations with full descriptions, distributions, change due
and account balance.
CR Payment Import - Online Bill Pay and Bill Presentment (Optional)
Provides customers with a direct bill payment option through a secure,
robust Internet application. Ability for customers to opt out of paper
billings, Utility bill payment, account review, inquiry features and
service request s are all available. Interfaces with Cash Receipting for
seamless bill payment option.
General Ledger
Quickly and easily enter, inquire, review and report important financial
information. Pre-defined journal entries, online management tools, customized
reports, previous history and tracking project costs over multiple years are a few
of the features you’ll enjoy using.
miExcel GL
This module provides a direct connection to GL through Excel.
Importing budgets, importing JE’s and building custom reports has
never been so easy.
Payroll
Easy payroll processing and development of your own customized,
comprehensive employee information system. Federal and state government
reporting requirements are complied with while providing complete fund and
departmental allocations.
Direct Deposit
Electronically transfer employee earnings to banking accounts.
Electronic Submittals
Create electronic submittals for W2’s and 1099’s.
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Utility Billing
A comprehensive customer information system designed to address the unique
challenges faced by municipal utilities. Features such as rate calculation
computation, multiple project meter database, and consolidated master meters
allow your utility to customize the product based on your needs.
Electronic Read Interface
Importing meter files is easy and hassle-free with the Electronic Read
Interface. We are able to integrate all major hand held meter reading
devices.
Tax Certification
Easily produce tax certification notices for your delinquent customers
and create a file to electronically send information to the appropriate
agency.
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Civic Systems, LLC
Ten Terrace Court
P.O. Box 7398
Madison, WI 53707-7398

City of Abbotsford
203 N First Street
Abbotsford, WI 54405

You agree to purchase the software and services detailed below and Civic Systems, LLC agrees to
provide them. An initial 50% down payment is due with this contract. The remainder is due at
training.*Additional payment terms can be provided such as spreading the payments over 2 or
3 years at 0% interest. The information provided in this proposal is valid for 90 days after the date
of issue.

INVESTMENT SUMMARY
License Fees (3 Concurrent)
Less: Small Community Discount
Training
Conversion
On-Site Assistance

$

45,300
(24,815)
7,800
9,900
2,400

TOTAL INVESTMENT

$

40,585

ANNUAL SUPPORT (Software For Life**)

$

6,695

TRAVEL COSTS
Travel costs are a not-to-exceed and based on three (3) round trips and 9 overnights.
Mileage (Three 336 mile round trips @ $0.54/mile)
$
544
Hotel (9 nights at $125/night)
1,125
Meals (9 days at $35/day)
315
TOTAL INVESTMENT

$

1,984

*A formal contract will need to be entered before any software is installed.
**Software For Life provides you the assurance that you will never have to purchase another upgrade
from us in the future. The Client will always be on the latest version of the purchased modules as long
as they are current with annual support payments.
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Selected Product Descriptions
3 Concurrent User Licenses
Accounts Payable
Accounts Receivable
Cash Receipting
Online Bill Pay Interface
General Ledger
Activity Reporting
Bank Rec
Budgeting
miExcel GL
Payroll
Direct Deposit
Electronic Submittals
Utility Billing
Electronic Read Interface
Splitter
Tax Certification
Less: Small Community Discount
TOTALS COSTS

License
Fee
Purchase
Price
$ 2,000
5,500
5,500
5,500
Included
7,000
Included
Included
Included
Included
8,900
Included
Included
10,900
Included
Included
Included
(24,815)
$20,485

One-Time
conversion
/
setup
$
0
900
900
900
Included
1,200
Included
Included
Included
Included
2,400
Included
Included
3,600
Included
Included
Included
-$9,900

Training and
Onsite
Assistance
Cost/Days
$
0
600
600
600
Included
2,400
Included
Included
Included
Included
2,400
Included
Included
3,600
Included
Included
Included
-$10,200

Year one Total
w/o Support
$
2,000
7,000
7,000
7,000
Included
10,600
Included
Included
Included
Included
13,700
Included
Included
18,100
Included
Included
Included
(24,815)
$40,585

Annual
Fees*
$ 400
1,100
1,100
1,100
Included
1,400
Included
Included
Included
Included
1,780
Included
Included
2,180
Included
Included
Included
(2,365)
$6,695

*Optional item pricing is provided on the following page.
*If online Bill Presentment is chosen the City of Abbotsford is responsible for any monthly hosting, setup and transactional fees
charged by the preferred online bill pay company.
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OPTIONAL MODULES (Not Included in the agreement)
License Fee
Purchase Price
(3 Concurrent
Optional Product Descriptions (Not Selected)
Users)
2,000
Additional Concurrent Users above 3 (each)
*Above amounts include the discount provided.
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One-Time
conversion
/
setup
--

Training Cost
@ $1,200/Day
--

Year one Total
w/o Support
2,000

Annual
Fees
400
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HARDWARE REQUIREMENTS
Network System Requirements – Caselle® Connect – Network
Important! Using servers, workstations, or servers and workstations that do NOT meet the specified network system
requirements may result in unsatisfactory performance and response times. This document lists the minimum hardware and
software requirements for installing Connect.
Network Server Operating System
Network Server Equipment

Microsoft ® Windows 2008 R2, 2012, 2012 R2 or 2016 Server (64-bit)
Intel® Xeon® Quad-Core Processor 3.0 Ghz or higher |Minimum 16 GB of available RAM | 30
GB available disk space for Caselle Connect applications (180 MB) and data | Separate physical
hard drive for SQL log file 8-15 K SAS HDD preferred | Color SVGA .28 Monitor | 1 GB
Ethernet Network Card | 1 GB Ethernet Switch | DVDRW Drive
All hardware must be Microsoft® certified (request printed certification documents). Intel® Core™ i3, Intel® Celeron®, and AMD
Sempron™, and Intel® Pentium processors are NOT recommended.

Database Server Equipment and
Operating System

Database Software

• Use the Recommended Network Server. For better performance, increase memory on network

server or, use a separate Database Server (same specifications as the Network Server).
• Networks with more than ten workstations may require faster processors and/or more memory
than the recommended.
Microsoft® SQL Server 2012 (64-bit), 2014 (64- bit) or 2016 (64-bit)

Network Server and Database Server
Power Protection

True On-Line UPS, 600 Voltamps minimum with UPS Monitoring card, cable, and software.

Workstation Computer

Intel Core 2 Duo, i5, or i7 (3 GHz or higher) | 8 GB of available RAM | 30 GB available disk
space for Caselle Connect applications (180 MB) and data | LCD Monitor
All hardware must be Microsoft® certified (request printed certification documents). Intel® Core™ i3, Intel® Celeron®, and AMD
Sempron™, and Intel® Pentium processors are NOT recommended.

Workstation Operating System

Windows 7™, 8™ or 10™ Professional (32-bit or 64-bit).

Workstation Power Protection

UPS/Battery backup unit

Backup System

Data File Transfer
Printer

Network quality system to back up fileserver hard drive on one tape and provide tape read after
write verification. Make sure the backup system supports backing up MSSQL Databases.
Example: Backup Exec with SQL Agent.
DVDRW Drive
HP Laser Printer or Canon Copiers with PCL or Postscript Drivers

Receipt Printer

Ithaca Series (Impact) 150 and 280 Printers, Ithaca Series (Thermal) 280, Ithaca 9000 Series
and 1500 Series Printers

Internet Access

DSL, ISDN, or T1
Explanation: Caselle® Applications require Internet access to download program updates. Using an
Internet connection that is slower than 256 Kbps will take significantly longer to download data.

Email
Network Installer

Email that is compatible with Microsoft® Windows.
Microsoft® Certified

Web Services

IIS 7 (Windows Server 2008, 2012)

miViewPoint

IIS 7 or later | 30 GB of available disk space for miViewPoint on the IIS and SQL Servers |
Modern Web Browser on any PC using miViewPoint (IE11 or greater, up to date Chrome, or up
to date Firefox) If miViewPoint is made internet available a modern mobile browser is required.

Only needed if
miViewPoint is
being installed.
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From:
To:
Subject:
Date:

Ehlers
d.grady@ci.abbotsford.wi.us
Ehlers" Summary of Governor"s Recommended Changes to TIF Law
Monday, March 4, 2019 12:51:27 PM

Governor’s Budget Proposal Recommends Changes to
Tax Incremental Finance Law
Governor Evers’ proposed State budget includes two provisions that would impact tax incremental
financing:



Project costs allocated for developer grants/incentives would be limited to 20% of a TID’s total
project costs
Project plans would be required to include sensitivity analysis to illustrate the impact of alternative
scenarios, such as reduced valuations or a slower pace of development.

Developer Grants and Incentives
Wisconsin Statutes section 66.1105(2)(f)2.d allows cash grants to be made to owners, lessees, or
developers of land that is located within a TID if the grant recipient has signed a development
agreement. In addition to cash grants, municipalities can provide grants paid annually from increment
generated by a specific project, commonly referred to as a “pay-as-you-go” approach. These grants
generally fall into two categories: 1) grants to reimburse public infrastructure costs paid by the developer;
2) grants to offset private costs that may impact the feasibility of a project, such as environmental
remediation, increased construction costs or market limitations on rents.
The Governor’s proposal to limit a TID’s project costs for grants/incentives to 20% of total costs raises the
following considerations:
If a pay-as-you-go incentive is tied to reimbursement for public infrastructure costs the risk is
transferred to the developer and eliminates the need for municipal financing. With the 20%
limitation, the municipality may need to finance more costs upfront transferring the risk back to
taxpayers if the TID underperforms. In a pay-as-you-go arrangement, if the TID underperforms
the incentive payout to the developer is reduced minimizing financial risk to the community.  
If municipalities are required to finance more of the public infrastructure costs due to the 20%
limitation for incentives, this will place a greater burden particularly on smaller communities that
have limited General Obligation borrowing capacity that can be used for economic development
initiatives.  
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In instances where project costs would otherwise be limited to incentives for private costs related
to a specific development project, the Governor’s proposal would force municipalities to consider
creating larger districts solely to identify public infrastructure costs that could be TID funded. With
the increasing prevalence of the pay as you go approach, project-specific TIDs have become the
norm. This proposal would encourage the creation of unnecessarily large districts or would
preclude providing assistance altogether.
We encourage municipal officials to contact their legislators to discuss the practical implementation of
cash grants and incentives, particularly when it transfers the responsibility to fund public infrastructure
from the municipality to the developer. This approach reduces risk to the community and the need for
upfront municipal financing.

Sensitivity Analysis
Ehlers encourages communities to evaluate alternate TID scenarios using different assumptions for
values, timing of development, or changes in the tax rate.  This is often completed during a TID feasibility
phase.
Sensitivity analysis has many benefits. First it identifies the potential risk to the municipality for increment
shortfalls and the likelihood other revenue sources may be needed to pay for project costs. Second, it
can determine how the projected closure of the TID will be impacted if increment is reduced. Third, it
provides transparency to the public and the other taxing jurisdictions.
Sensitivity analysis is a best practice that Ehlers recommends even though it is not presently a
requirement to be included in a TID project plan.
Contact an Ehlers Municipal Advisor if you have any questions about these proposed changes.
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